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Historic Preservation Property Tax Exemption Application 
Instructions 

 
 

This application is to be com pleted in accordance with Chapter 1A-38, Florida Adm inistrative Code, and the 
instructions provided below.  Read these instructions carefully before filling out the attached application.  Type or 
print clearly i n bl ack i nk.  In cases w here compl ete and adequat e document ation i s not  provi ded, revi ew and 
evaluation cannot be completed.  An i ncomplete application or failure to provide the required supporting material 
shall result in recommendation for denial of the requested tax exemption. 
 
Copies of Chapter 1A-38, F.A.C., or additional copies of this application form may be obtained from the Division of 
Historical Resources, Florida Department of State, or t he Local Historic preservation Office in those jurisdictions 
where such an office has been certified by the Division of Historical Resources.  The Historic Preservation Property 
Tax Exemption Application has th ree parts:  Part 1  -- Ev aluation o f Property Elig ibility, Part 2 – Description of 
Improvements, and Part 3 – R equest for R eview of C ompleted W ork.  Applicants are strongly encouraged to 
submit Parts 1 and 2 of the Application and receive preliminary project approval prior to the start of 
construction.  
 
The Request of Review of the Com pleted Work shall be submitted upon completion of the improvements, and must 
clearly describe the com pleted work.  For proj ects t hat are compl eted bef ore appl ication i s made, Part  3 must  
accompany the Part 2 submission. 
 
Under the procedures outlined in Chapter 1A-38, F. A. C., application submissions to the Division will be reviewed 
within 30 days following receipt of a completed, adequately documented application.  Reviews conducted by Local 
Historic Preservation Offices will b e completed consistent with the routine schedules and procedures of the local 
design revi ew body , as set  fort h by  t he l ocal governm ent.  Quest ions concerning the review status of specific 
applications shoul d be addressed t o t he Di vision or t he Local  Hi storic Preservat ion Offi ce, as applicable.  
Notification as to approval or denial of the tax exemption will be made by th e local government.  The Division or 
the Local Historic Preservation Offi ce will notify the applicant and the local government of its findings following 
completion of their review of each of the three parts of the application.  These findings will be as follows: 
 
For Part 1 – Evaluation of Property Eligibility 
a) Certification that the property is or i s not a hi storic property pursuant to s. 196.1997, F.S., and the criteria set 

forth in Chapter 1A-38, F.A.C. 
b) Certification that the property does or does not  qualify for t he special exemption provided under s.196.1998, 

F.S., for propert ies occupi ed by  non-profi t organi zations or governm ent agenci es and regul arly open t o t he 
pubic (i f t his Speci al Exem ption i s provi ded by  t he l ocal hi storic preservat ion propert y t ax exemption 
ordinance). 

 
For Part 2 – Description of Improvements 
a) Determination t hat t he pl anned i mprovements are or are not consistent with the Secretary of the Interior’s 

Standards for Rehabilitation and Guidelines for Rehabilitating Historic Buildings, and the criteria set fo rth in 
Chapter 1A-38, F.A.C.  Work which is inconsistent with the referred Standards, Guidelines and criteria will be 
identified, and corrective measures will be recommended. 

 
For Part 3 - Request for Review of Completed Work: 
a) Determination that the completed improvements are o r are n ot consistent with  the Standards and Guidelines, 

and t he cri teria set  fort h i n C hapter 1A-38, F.A.C ., and recommendation to the local government that the 
requested tax exemption be granted or denied. 
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Address correspondence to the Local Historic Preservation Office at: 
 
                                                 
                                               City of New Smyrna Beach Department of Development Services
                                               210 Sams Avenue     
                                               New Smyrna Beach, Florida  32168 
 
 
 
In com pleting t his appl ication, use bl ank sheet s of pape r as needed t o provi de i nformation for which additional 
space is needed.  On each sheet include the Property Identification Number and the Property Address.  To amend an 
application that has already been submitted, use the Amendment Sheet provided. 
 
Owners must report to the Division or the Local Historic Preservation Office, as applicable, any substantial damage, 
alteration or change t o a propert y t hat occurs aft er t he Di vision or Local  Historic Preservation Office has 
recommended to the local government that the tax exemption be granted.  The Am endment Sheet provided should 
also be used for this purpose. 
 

 
Part 1 – Historic Preservation Property Tax Exemption Application  

Evaluation of Property Eligibility 
 
 

All property owners submitting applications for properties in historic or archaeological districts must complete Part 
1 of the application, entitled Evaluation of Property Eligibility.  Own ers of buildings or sites individually listed in 
the National Register or i ndividually designed as a hi storic property or l andmark under a l ocal ordinance need not  
complete this part of the application.  Ho wever, applications submitted to the Divi sion for properties individually 
designated as hi storic propert ies or l andmarks by local ordi nance must  be accompani ed by copi es of  t he 
designation report for the property and official correspondence or other documentation verifying such designation. 
 
Application Review:  For buildings or archaeological sites within districts , the documentation in the Evaluation of 
Property Elig ibility (Part 1 ) must be sufficient to  allow the Division or Local Historic Preservation Office to : (1) 
make a judgment about how the building or site relates to the district as a whole, and (2) determine what particular 
features of t he bui lding or si te contribute to its historic character or archaeological  significance.  In com piling 
information for completion of this part of the application, it is helpful to consult the National Register nomination or 
the local designation documentation for the district.  It should not be necessary in most cases for the applicant to do 
extensive research to develop the required description of physical appearance and statement of significance.  W hen 
requested, this part of the application also provides the information needed to determine eligibility for the Special 
Exemption provided by Chapter 196.1998, F.S. 
 

Completing the Evaluation of Property Eligibility 
 
1.  Description of Physical Appearance 
 
For histo ric building s in districts:  Provi de i nformation about  t he m ajor exterior and i nterior features of the 
building.  Describ e th e b uilding in  its  existin g co ndition (b efore im provement) -- n ot as it was wh en first built 
(unless unchanged) or as it will b e after improvement.  No te the architectural style, exterior construction materials 
(wood, brick, etc.), type of roof (fl at, gable, hipped, etc.), number of stories, basic plan (rectangular, irregular, L-
shaped, etc.), and distinguishing architectural features (placem ent and type of windows, chim neys, porches, 
decorative interior features or  spaces). Describe any changes that have b een made to the buildi ng since its original 
construction (i.e., additions, porch enclosures, new storefronts, relocation of doors and wi ndows, and alterations to 
the interior).  Other buildings on t he property such as ca rriage houses, barns and sheds shoul d also be descri bed.  
Finally, discuss th e way in  wh ich th e b uilding relates to  o thers in  th e d istrict in  term s o f sitin g, scale, m aterial, 
construction, and date of construction. 
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Example – Historic Building 
Building within a registered historic district: This three-story, flat-roofed, unpainted brick building, rectangular in 
shape, was constructed in1850.  It features regularly spaced arched wi ndows on the second and third floors (6 
openings on the east elevation have been filled in over the years, exact date unknown), 2-over-2 double-hung sash, 
and a prominent bracket cornice.  The first floor of the facade has been alte red; the existing storefront dates from  
ca. 1950.  On the interior, the first floor is divided into  two principal spaces, a large commercial space in front and 
a smaller office behind.  The front  room was m odernized in the 1950s and cont ains no survi ving historic fabric 
except for a simple wooden staircase running along the party wall.  A pressed metal ceiling is the m ost prominent 
feature in the rear office; historic baseboards, paneled doors, and wi ndow and door surrounds al so survive in this 
room.  The upper floors have two room s each, identical in c onfiguration to the first floor; these room s retain their 
original appearance, although they contain no architectural detailing of any kind (see photographs). 
 
For archaeological sites in districts:  Provide i nformation regardi ng t he age of t he si te and i ts peri od(s) of 
significance.  Indicate the type of site (i.e., v illage, cemetery, midden, etc.), as well as th e current use of the site.  
Indicate other known prehistoric and historic uses of the site, and describe changes to the site relating to those uses.  
Describe the m ajor physical features of the site that relate to its archaeological signifi cance.  Indicate how the site 
relates to the development of the district and its other components. 
 
Example – Archaeological Site 
Prehistoric archaeological site within an archaeological district:  The Turt le Mound site is a shell midden 320x25 
feet in size and at least 11 feet thick.  The top of the midden is approximately 12 - 13 feet  above the normal water 
level in the adjacent marsh and river.  Citrus trees surround the edges of the mound, but the central portion is clear 
of large vegetation and the surface has a thick cover of grass and weeds.  There are two non-historic abandoned 
structures on the site, a picnic shelter on a concrete slab and a sm all resi dence on bri ck pi ers.  Peri ods of 
occupation include Late Archaic (Mt. Taylor, Orange and Transi tional: 400 BC - 500BC), Woodland (Malabar I: 
500 BC - 800AD), and M ississippian (Malabar IIa and IIb:  800 AD – 1513 AD).  During prehistoric occupation, 
with growth through the accum ulation of refuse and architectural debris from  a village type of settlement, the site 
attained its mound-like appearance and became a prominent landform and the highest point for miles around. 
 
Additional information required:   In t he blanks provided, enter the date of construction if available, or indicate 
the approximate date.  Enter the approximate dates of alterations, and indicate whether or not the building has been 
moved. 
 
2.  Statement of Significance 
 
For building s in histo ric districts:   Summarize how the bui lding cont ributes t o t he si gnificance of t he di strict.  
This summary should rel ate t o t he si gnificance of t he di strict (i ncluding t he di strict’s peri od of si gnificance) as 
identified in the National Register nomination or district designation documentation.  Is i t similar to other buildings 
in the district in scale, building materials, style, and period of const ruction?  Note important persons from the past 
associated with the building, former uses of the property, and the name of the architect or builder, if known. 
 
Example – Historic Building 
Building within a National Register historic district: The district is an intact grouping of architecturally significant 
commercial and industrial buildings constructed between 1850 and 1915 t hat display a variety of styles and types 
of architectural ornamentation popular during this era.  The di strict is also significant as an early manufacturing 
and distribution center which led to the c ity’s growth as one of the largest citie s in the state.  I ndustrial growth in 
the late 1 9th and early 20th centuries required the construction of larger buildings and several still exist within the 
boundaries of the district (see photographs).  This modest three-story building is typical in appearance and history 
to the majority of the buildings in the district.  It was originally  built for manufacturing buttons, but was converted 
to a store with offices above during the 1880s when wholesaling grew as an i mportant new activity in the district.  
The building is similar to its neighbors in size, scale, materials, and style. 
 
For archaeological sites in districts:  Explain why the property is archaeologically significant and t he level of i ts 
significance (local, state, national).  Discuss its integrity and rari ty, and i ts potential for si gnificant contribution to 
the body of knowledge about our history or prehistory. 
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Example – Archaeological Site 
Turtle Mound is a large, multi-component accretionary village midden occupied from at least the Late Archaic Mt. 
Taylor Period (4,000 - 2,000 B C) through the Mississippian Period which ended short ly after European cont act, 
approximately 1565 AD.  The si te is virtually undisturbed and contains a wealth of artifacts, features and ecofacts 
from four to six m illennia of occupation, and can contribute detailed inform ation about evolution and how people 
adapted to wetlands during the global climatic changes of t he Holocene (the last 10,000 years).  Turt le Mound is 
significant at the local and state level because of its dem onstrated potential as a source of information pertinent to 
questions of cultural history, subsistence, settlement patterns and cultural ecology. 
 
3.  Photographs and Maps 
 
Provide good, clear photographs describing the building or site and its surroundings before improvement.  Polaroid 
photos are not acceptable.   Good phot ographic coverage i s a very  important part of t he application.  Photographs 
supplement, and to some extent may substitute for, som e of the descriptive m aterial in the Description of Physical 
Appearance.  Applications for historic buildings should show all elevations of the building, views of the building in 
its setting on the street, and representative interior spaces a nd features.  Applications for archaeological sites should 
show the principal physical features of the site and i ts surroundi ngs, and exam ples, i f avai lable, of art ifacts 
recovered by  past  archaeol ogical i nvestigations.  Phot ographs shoul d be num bered, dated and l abeled with the 
property name, the view (e.g., east side), and a brief description of what is shown.  Photographs should be keyed to 
the application narrative and a sketch map, where appropriate. 
 
Provide a map of the historic or archaeol ogical district, clearly identifying the lot on whi ch the building or si te is 
located.  This is n ecessary to  verify the property’s eligibility for the property tax exemption.  If th e exemption is 
being sought  for one of a group of bui ldings or si tes t hat are l isted t ogether i n t he Nat ional Register or locally 
designated together, a site plan or m ap of the group is n ecessary to specifically identif y the building or site under 
consideration. 
 

Special Considerations 
 

Applicants should carefully read t he following information about certain special considerations that may apply to 
their particular case.  If a b uilding is in  one or more of the categories described below, additional information will 
be necessary.  If this information is provided at the outset, the review process should not be delayed. 
 
Moved buildings:  An appl icant must provide additional information to support an application for a building that 
has been moved since listing or local designation, or is a candidate for moving.  Such documentation must discuss: 
(1) the effect of the m ove on the bu ilding’s appearance ( any dem olition, changes in foundation, etc., undertaken 
and proposed); (2) the new setting and gene ral environment of the proposed or new site; (3) the effect of the m ove 
on t he di stinctive hi storic and vi sual charact er of t he di strict; and (4) t he m ethod (t o be) used for m oving the 
building.  Such docum entation m ust al so include photographs showi ng t he previ ous and proposed or new 
environments, including site, adjacent buildings, and streetscapes. 
 
Multiple buildings or sites:   Properties containing more than one bui lding, where t he bui ldings are funct ionally 
related historically to serve an overal l purpose (i .e., a resi dence and carri age house or a seri es of st ructures which 
make up an industrial plant), will be treated as a single hi storic property.  Generally, a single application form may 
be used to request the property tax exemption for these buildings.  Documentation, however, must be submitted for 
every building to be consi dered for t he exem ption.  For i nstance, i f a house and carri age house are bot h t o be 
improved, a single application may be used but  a phy sical descri ption, a st atement of si gnificance, and ful l 
photographic coverage for each building m ust be provided.  The owner should state explicitly the buildings for 
which evaluation is requested.  A sketch map or site plan should be provided to show the current relationship of the 
buildings.  Note: If buildings are under separ ate ownership, a separate applicati on must be filled out by each 
owner.  
 
Owners of propert ies containing more than one archaeol ogical site must submit a si ngle application that describes 
all the sites within the listed or designated property. 
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Part 2 – Historic Preservation Property Tax Exemption Application  
Description of Improvements 

 
Part 2 of the Historic Preservation Property Tax Exempti on Appl ication, Descri ption of  Improvement s, must  be 
completed by all owners of historic properties seeking to have improvements preliminarily approved  as bei ng 
consistent with the historic or archaeological character of the property and, wh ere applicable, the district in which 
the structure or site is located.  Th e Description of Im provements will be used to describe existing conditions, 
proposed or completed improvements, and the impact of these improvements on existing materials and features and 
the overall historic character of the property. 
 
Application Rev iew:  All p rojects will b e rev iewed and evaluated for conformance with the Secretary of the 
Interior’s Standards for Rehabilitation and Guidelines for Rehabilitating Historic Buildings.  This U.S. Departm ent 
of Interior, National Park Service, publication is avai lable from the Division at  the address i ndicated on t he fi rst 
page o f th ese in structions.  Th e ten  Stan dards fo r Reh abilitation (see b elow) are b roadly wo rded to  guide the 
improvement of all types of historic properties.  The unde rlying concern expressed i n the referenced Standards and 
Guidelines is the preservation of significant historic materials and features of a building or archaeological site in the 
process of restoration, rehabilitation or  renovation.  For buildings, the Standa rds and Guidelines apply with equal 
force to the site improvements, interior and exterior work, and the Division or Local Historic Preservation Office, as 
applicable, will rev iew th e entire improvement project (including any attached, adjacent or related new 
construction) rather than a single segment of work.  Ev aluation i s based on whet her or not  the overal l project  i s 
consistent wi th t he St andards and Gui delines.  Proposed work that does not appear t o be consi stent wi th t he 
Standards and Guidelines will b e id entified, an d ad vice will b e g iven to  assist p roperty o wners, arch itects, o r 
builders in bringing the project into conformance. 
 

Completing the Description of Improvements 
 
1.  Data on building or archaeological site and improvement project:  Indicate the type of const ruction of t he 
existing building (e.g., m asonry bearing wall, wood fram e, steel frame, concrete).  Gi ve the use(s) of t he building 
before im provement (e.g., school/vacant).  For archaeological sites, indicate th e age of the site and its original 
function.  For both types of sites, indicate the proposed use after improvement (current use if the improvements for 
which the exemption is being sought have been completed). 
 
2.  Detailed description of improvement work:  In t he numbered blocks, provide a description of project work. 
Describe the entire project.  For bui ldings, begi n by  descri bing si te work, fol lowed by  work on t he ext erior, 
including new const ruction, and fi nally work on t he i nterior, as appl icable.  A separat e block should be used t o 
describe each major work item and its effect on architectural or archaeological features (see examples below). 
 
In the left b lock, identify the feature requiring work and indicate whether it is o riginal to the building or site, was 
added at a later date, or is new construction.  Give the approxim ate date of the feature.  In the appropriate space 
describe the physical condition of the feature.  Indicate the photograph or drawing that shows the feature. 
 
In the right block, explain in detail th e restoration, renovation or rehabilitation work to be undertaken.  Describe the 
effect (visual, st ructural, or ot her) on exi sting feat ures.  Li st drawi ngs, m arked-up phot ographs, or speci fication 
page numbers that describe the improvement work and its impact on the existing building or archaeological site. 
 
3.  Photographs 
 
For historic buildings:  For Part  2 of t he Application, Description of Im provements, the applicant must submit a 
sufficient number of good, clear photographs with the application to document both interior and exterior conditions 
of the historic building, its site and environment, prior to any work, and to show the areas of proposed work (or for 
projects completed before application, areas and feat ures affect ed by  com pleted i mprovements).  Polaroid 
photographs are not acceptable .  Such documentation is necessary for evaluation of the effect of the improvements 
on the historic structure.  Where such documentation is not provided, review and evaluation cannot be compl eted.  
This shall result in a recommendation for denial of the request for exemption.   
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For archaeol ogical si tes:  Photographs should show al l pri ncipal feat ures of t he si te prior to  an y wo rk, with  
detailed phot ographs showi ng t he feat ures t o be affect ed (or for project s com pleted before appl ication, feat ures 
already affected) by improvements. 
 
All photographs should be numbered, dated and labeled with the property name, the view (e.g., east side) and a brief 
description of what is shown; photographs should be keyed to the narrative in the Description of Improvements.  In 
many cases, it may be helpful to mark directly on the photographs to show the areas of proposed (or areas affect ed 
by completed) work  Photographs may be bl ack and whi te or col or, but must show feat ures clearly.  Phot ographs 
are not returnable. 
 
4.  Drawings or sketches 
 
Drawings or sket ches are requi red for proposed (or completed) project  work t o show al terations and new 
construction on t he propert y.  Drawi ngs or sket ches m ust be suffi ciently det ailed t o show exi sting (pre-project ) 
conditions and anticipated (or completed) changes.  Documentation should include site plans, floor plans and, where 
necessary, sectio ns an d elev ations.  All d rawings an d sk etches su bmitted with  the Description of Improvements 
should be numbered and keyed to the narrative blocks in the application. 
 
Examples (Buildings) 
 
Feature 1 
Feature                                     facade brick 
Approx. date of feature                    ca.1880 
 
Describe existing feature and its condition: 
 
Hard pressed red brick with butter joints in good 
condition.  Mortar mostly sound but deteriorated 
and missing around downspout at east end of 
facade.  Some graffiti at first floor. 
 
Photo no. 3,6  Drawing no. N/A
 

Describe work and impact on existing feature: 
 
Will selectively hand clean deteriorated joints and 
repoint with mortar and joint width to match 
existing (see spec. pp. 33-35); chemically clean 
graffiti from first floor piers (see spec. pp. 30-31). 

 
Feature 2 
Feature                                  main staircase 
Approx. date of feature   ca. 1880/unknown
 
Describe existing feature and its condition: 
 
Original stair exists between 1st and 3rd floors. Some 
balusters missing and treads worn. Later stair from 
3rd  to 8th floors. 
 
 
Photo no.  9,10  Drawing no.  A-12
 

Describe work and impact on existing feature: 
 
Replace missing balusters with matching pieces. 
Sand painted banisters and balusters and varnish. 
Replace treads as need.  Sand and paint stairs. 
Retain later stair as needed. 
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Example (Archaeological Site) 
 
Feature 1 
Feature                                      shell midden
Approx. date of feature  4000 BC - 1513 AD
 
Describe existing feature and its condition: 
 
West side of midden is being eroded by river at rate 
of 2-4 feet per year. 
 
 
 
Photo no. 7,8  Drawing no. S-1, S-2 
 

Describe work and impact on existing feature: 
 
Install interlocking sheet piles with concrete cap and 
drilled-in pier anchors.  Height of sheet piles to 
match contour of midden.  Backfill sheet piles and 
sod to match adjacent portion of midden. 

 

Part 3 - Request for Review of Completed Work 
 
The Request for Review of C ompleted W ork m ust provi de a com prehensive phot ographic descri ption of t he 
completed i mprovements.  Phot ographs of t he completed work should show the same views as  the “before” 
photographs included in Part 2, Description of Improvements. 
 
All photographs should be numbered, dated and labeled with the property name, the view (e.g., east side) and a brief 
description of what is shown, and should be keyed to the narrative in Part 2 of the application.  Photographs may be 
black and whi te or col or, but must show features clearly.  Polaroid photographs are not acceptable.   Photographs 
are not returnable. 

 

Project Amendments 
 
If changes to a project are planned at any tim e after submission of t he application, an Am endment Sheet must be 
submitted for review.  Provide the address of the property.  In dicate planned changes in  project work, giving the 
originally proposed t reatment and the amended work i tem description.  Give the owner’s name.  Sign and date the 
Amendment Sheet.  Give the owner’s address and daytime telephone number.  Return it to the Division or the Local 
Historic Preservat ion Offi ce as speci fied under t he l ocal ordi nance.  Approval of amendments to applications is 
conveyed only in writing by the Division or the Local Historic Preservation Office. 

 

Special Rehabilitation Concerns 
 

Several areas of special concern have  been i dentified i n revi ewing and eval uating preservat ion project s.  The 
“Guidelines for Rehabilitating Historic  Buildings” accom panying th e Secretary of the Interior’s “Standards for 
Rehabilitation” provide furthe r guidance on these and other areas of con cern.  Owners should take care to address 
these concerns when undertaking work in any of the areas described below. 
 
Storefront alterations :  Just ify changes t o st orefronts and provi de phot ographs of t he areas t o be altered. 
Information shoul d be provi ded on when t he exi sting storefront was const ructed; on what  t he exi sting phy sical 
conditions are; and if a historical  treatment is planned, on what  evidence the proposed new st orefront designs are 
based.  Owners are strongly discouraged from introducing a storefront or new design element on the ground f loor 
that alters the character of the structure and its relationship with the street, or that causes destruction of significant 
historic material. 
 
New heating, ventilating, and air-conditioning (HVAC) systems:   Indicate what effect the new equi pment and 
ductwork will have on historic buildi ng materials and features.  If the HVAC  system requires removal of windows 
or portions of walls, describe alternative systems considered in the design process and why the proposed system was 
chosen.  Installation of systems that cause damage t o historic building material or features, or cause vi sual loss of 
character shall result in a recommendation for denial of the exemption. 
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New windo ws:  Indi cate t he condi tion of exi sting wi ndows (sash, glazing, muntins, etc.) and the reasons for 
replacement.  Photographs and a window survey must be provided as evidence of severe deterioration.  Provide data 
on the cost of repairing existing windows versus installing replacements.  Owners are strongly encouraged to retain 
and repair historic windows.  Installation of tinted glass that causes a change in historic character shall result in a 
recommendation for denial of the exemption.  W here replacem ent of existing windows appears justified by 
supporting docum entation and where t he wi ndows are an i ntegral part  of t he bui ldings desi gn and character, 
replacement sash should m atch the original material, size, pane c onfiguration, color, trim  details, and planar and 
reflective qualities.  Scaled drawings comparing the existing windows with the replacem ent windows should be 
provided. 
 
Interior partitions and removing interior plaster:   Indi cate the existing condition of t he interior and docum ent 
with photographs.  Show which walls are to be removed or altered.  Note whether trim elements and plaster will be 
affected.  Owners are strongly discouraged fr om changing floor plans unnecessar ily and from exposing masonry 
surfaces unless this condition is supported by historical evidence. 
 
Exterior masonry cleaning:   Owners are strongly encourage d to clean masonry only when necessary to halt 
deterioration or remove graffiti and stains .  Indicate the condition of each m aterial to be cleaned.  Specify what the 
cleaning is intended to accom plish (soot removal, paint removal, etc.) and the process to be used on each m asonry 
element.  Provide supporting material to show that t he m ethod sel ected i s t he gent lest m eans possi ble for t his 
project.  Summarize results of test pa tches, and include close-up color photogr aphs of masonry surface before and 
after cleaning as evidence. Chemical or physi cal treatments, such as sandbl asting, that damage hi storic materials 
shall not be used. 
 
Exterior masonry repair:   Indi cate det eriorated areas t hat requi re repai r and provi de evi dence t hat repoi nting 
mortar will match the original in composition (i.e., ratio of lime, cement, sand and any additives), color, texture, and 
tooling. Owners are encouraged to repoint only those portions of the masonry that require repair. 
 
New additions and new construction:   New ex terior additions that substantially alter the appearance and form of 
historic structures shall cause recom mendation for deni al of t he exemption.  Similarly new construction, including 
site work, that alters the relationship of a structure to its site, changes the historic landscape or otherwise damages 
the historic character of the property shall cause recommendation for denial of the exemption. 
 

The Secretary of the Interior’s Standards for Rehabilitation 
 

“Rehabilitation” as used herei n i s defined as “the process of returning a prope rty to a state of utility, through 
repair or alteration, which makes possible an efficient  contemporary use while pr eserving those portions and 
features of the property which are significant to  its historic, architectural and cultural values.”   These Standards 
are to be applied to specific rehab ilitation projects in a reasonable m atter, taking into consideration econom ic and 
technical feasibility. 
 
Standard 1:   A property shall be used for its historic purpos e or be placed in a new use that requires m inimal 
change to the defining characteristics of the building and its site and environment. 
 
Standard 2:  The historic character of a property shall be retained and preserved.  The removal of historic materials 
or alteration of features and spaces that characterize a property shall be avoided. 
 
Standard 3  Each property shall be recognized as a physical record of its time, place and use.  Changes that create a 
false sense of hi storical devel opment, such as addi ng c onjectural feat ures or addi ng architectural elem ents from  
other buildings, shall not be undertaken. 
 
Standard 4:  Most properties change over t ime; those changes that have acquired historic significance in their own 
right shall be preserved. 
 
Standard 5:   Distinctive features, finishes, and constructi on t echniques or exam ples of craftsmanship that 
characterize a historic property shall be retained and preserved. 
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Standard 6:   Deteriorated historic features shall be repair ed rather than replaced.  Where the severity of  
deterioration requires replacem ent of a di stinctive feature, the new feature shall m atch the old in design, color, 
texture, and other visual qualities and,  where possible, m aterials.  Repl acement of m issing features shall be 
substantiated by documentary, physical, or pictorial evidence. 
 
Standard 7:   Chemical or physical treatments, such as sandblasting, that cause dam age to historic materials shall 
not be used.  The surface cleaning of structures, if a ppropriate, shall be undertaken using the gentlest m eans 
possible. 
 
Standard 8:   Significant archaeological resources  affected by a project shall be protected and preserved.  If such 
resources must be disturbed, mitigation measures shall be undertaken. 
 
Standard 9:  New additions, exterior alterations, or related new construction shall not destroy historic materials that 
characterize a property.  The new work shall be differentiated fro m th e o ld an d sh all b e co mpatible with  th e 
massing, size, scale, and architectural features to protect the historic integrity of the property and its environment. 
 
Standard 10:  New additions and adjacent or related new construc tion shall be undertaken in such a m anner that if 
removed in  th e fu ture, th e essen tial fo rm an d integrity of t he hi storic propert y and i ts envi ronment woul d be 
unimpaired. 
 
As stated in the above definition, the treatment “rehabilitation” assumes that at least some repair or alteration of the 
historic building will be needed in order to provide for an efficient contemporary use; however, these repairs and 
alterations must not damage or dest roy materials, features or fi nishes that are important in defining the building’s 
historic character.  For exam ple, cer tain treatments – if im properly app lied -- m ay cause or accelerate physical 
deterioration of a historic building.  These can include improper repointing or exterior masonry cleaning techniques 
or introducing insulation that damages historic fabric.  Generally, use of such materials and treatments will result in 
a project that does not m eet the Standa rds.  Sim ilarly, ex terior ad ditions th at d uplicate th e fo rm, m aterial, an d 
detailing of the structure to the extent that they compromise the historic character of the structure will fail to  meet 
the Standards. 
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Read the at tached instructions careful ly before com pleting this appl ication. Your appl ication cannot be evaluated 
unless it is complete and al l required supporting materials are provided.  In t he event of any  discrepancy between 
the application form and other supplem entary material submitted with it (such as  architectural plans, drawings and 
specifications), the application form shall take precedence.  Type or print clear ly in black ink. If additional space is 
needed, attach additional sheets. 
 
GENERAL INFORMATION (To be completed by all applicants) 
 
1.  Property identification and location: 
 
Property Identification Number (from tax records):_______________________ Attach legal description of property 
 
Address of property:  Street ______________________________________________________________________ 
 
City_____________________________ County_________________________ Zip Code ____________________ 
 
(  )  Individually National Register listed           (  )  Locally designated historic property or landmark* 
(  )  In a National Register district           (  )  In a locally designated district 
 
* For applications submitted to the Divi sion of Historical Resources, attach a copy of the local designation report 
for the property and the official correspondence notifying the property owner of designation.  
 
Name of historic district _________________________________________________________________________ 
 
For l ocally desi gnated hi storic propert ies or l andmarks, or propert ies l ocated i n locally designated historic 
districts, provide the following additional information: 
 
Name of local historic preservation agency/office:  City of New Smyrna Beach - Development Services__________ 
 
Mailing Address :                                                     210 Sams Avenue            _______________________________ 
 
City:               New Smyrna Beach                      State:                  Florida               Zip Code:     32168____________ 
 
Telephone Number     386   424 2165           
 
2.  Type of request: 
(  )  Exemption under 196.1997, F.S. (standard exemption) 
(  )  Exemption under 196.1998, F.S. (exemption for properties occupied by non-profit organizations or  
       government agencies and regularly open to the pubic)  If applying under s. 196.1998, F.S., complete 
       Question 9 on page five. 
 
3.  Owner information:  
 
Name of individual or organization owning the property _______________________________________________ 
 
____________________________________________________________________________________________ 

 
Mailing address _______________________________________________________________________________ 
 
City_____________________________ State_____________________ Zip code ___________________________ 
 
Daytime Telephone Number (_____) ____________________________ 
If the property is in multiple ownership, attach a list of all owners with their mailing addresses. 
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Property Identification Number __________________ 
 
Property Address ______________________________________________________________________________ 
 
4.  Ow ner Attestati on:  I hereby  at test t hat t he i nformation I ha ve provi ded i s, t o t he best  of m y knowl edge, 
correct, and t hat I own t he property described above or that I am  legally the authority in charge of t he property. 
Further, by submission of this Application, I agree to allow access to the property by representatives of the Division 
of Hi storical R esources or t he Local  Hi storic Preservat ion Offi ce ,where such offi ce exi sts, and appropriate 
representatives of the local government from which the exemption is being requested, for the purpose of verification 
of information provided in this Applica tion.  I also understand that, if the requested exemption is granted, I will be 
required to enter into a Covenant with the local governm ent grant ing t he exem ption i n whi ch I m ust agree t o 
maintain the character of the property and the qualifying improvements for the term of the exemption. 
 
_____________________________ ___________________________________ ___________________________ 
Name                                                 Signature                                                         Date 
 
Complete the following if signing for an organization or multiple owners: 
 
_____________________________ _______________________________________________________________  
Title                                                   Organization name 
 
EVALUATION OF PROPERTY ELIGIBILITY 
(To be completed only for properties in historic or archaeological districts): 
 
5.  Description of Physical Appearance: 
 
 
 
 
 
 
 
 
 
 
 
 
Date of Construction_______________ Date(s) of Alteration(s) _________________________________________ 
 
Has building been moved?  (  )Yes  (  )No   If so, when?_____________ 
 
6.  Statement of Significance: 
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Property Identification Number __________________ 
 
Property Address ______________________________________________________________________________ 
 
7.  Photographs and maps: 
     Attach photographs and maps to application. 



DOS Form No. HR3E101292 
Revised 09/03/00 

Page Four 
Historic Preservation Property Tax Exemption Application 

Part 2 – Description of Improvements 
(To be completed by all applicants): 
Complete the blocks below.  Include site work, new construction, alterations, etc.  
 
Property Identification Number __________________ 
 
Property Address ______________________________________________________________________________ 
 
Feature 1 
Feature__________________________ 
Approx. date of feature_____________ 
 
Describe existing feature and its condition: 
 
 
 
 
 
 
 
 
Photo no.______  Drawing no.________ 
 

Describe work and impact on existing feature: 

 
Feature 2 
Feature__________________________ 
Approx. date of feature_____________ 
 
Describe existing feature and its condition: 
 
 
 
 
 
 
 
 
Photo no.______  Drawing no.________ 
 

Describe work and impact on existing feature: 

 
Feature 3 
Feature__________________________ 
Approx. date of feature_____________ 
 
Describe existing feature and its condition: 
 
 
 
 
 
 
 
 
Photo no.______  Drawing no.________ 
 

Describe work and impact on existing feature: 
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Property Identification Number __________________ 
 
Property Address ______________________________________________________________________________ 
 
Feature 4 
Feature__________________________ 
Approx. date of feature_____________ 
 
Describe existing feature and its condition: 
 
 
 
 
 
 
 
 
Photo no.______  Drawing no.________ 
 

Describe work and impact on existing feature: 

 
Feature 5 
Feature__________________________ 
Approx. date of feature_____________ 
 
Describe existing feature and its condition: 
 
 
 
 
 
 
 
 
Photo no.______  Drawing no.________ 
 

Describe work and impact on existing feature: 

 
Feature 6 
Feature__________________________ 
Approx. date of feature_____________ 
 
Describe existing feature and its condition: 
 
 
 
 
 
 
 
 
Photo no.______  Drawing no.________ 
 

Describe work and impact on existing feature: 
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Property Identification Number __________________ 
 
Property Address ______________________________________________________________________________ 
 
Feature 7 
Feature__________________________ 
Approx. date of feature_____________ 
 
Describe existing feature and its condition: 
 
 
 
 
 
 
 
 
Photo no.______  Drawing no.________ 
 

Describe work and impact on existing feature: 

 
Feature 8 
Feature__________________________ 
Approx. date of feature_____________ 
 
Describe existing feature and its condition: 
 
 
 
 
 
 
 
 
Photo no.______  Drawing no.________ 
 

Describe work and impact on existing feature: 

 
Feature 9 
Feature__________________________ 
Approx. date of feature_____________ 
 
Describe existing feature and its condition: 
 
 
 
 
 
 
 
 
Photo no.______  Drawing no.________ 
 

Describe work and impact on existing feature: 
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Property Identification Number __________________ 
 
Property Address ______________________________________________________________________________ 
 

Property Use (To be completed by all applicants): 
 
1.  Use(s) before improvement: __________________________________________________________________ 
 
2.  Proposed use(s) after improvement: ___________________________________________________________ 
 

Special Exemption (Complete only if applying for exempti on under s. 196.1998, F.S. (property occupied 
by non-profit organization or government agency and regularly open to the public): 
NOTE:  Applicants should check with loca l officials to determine whether or not the exemption program offered by 
their municipal government and/or county allows the special exemption provided by s. 196.1998, F.S. 
 
1.  Identify the governmental agency or non-profit organization that occupies the building or archaeological site: 
 
 
2.  How often does this organization or agency use the building or archaeological site? _______________________ 
 
3.  For buildings, indicate the total useable area of the building in square feet.  (For archaeological sites, indicate the 
total area of the upland component in acres)__________________square feet(  )  acres(  )     
 
4.  How much area does the organization or agency use?__________________square feet(  )  acres(  )      
 
5.  What percentage of the usable area does the organization or agency use?____________% 
 
6.  Is the property open to the public  (  )Yes  (  )No   If so, when?________________________________________ 
 
7.  Are there regular hours?  (  )Yes  (  )No   If so, what are they? ________________________________________ 
 
____________________________________________________________________________________________ 

 
8.  Is the property also open by appointment?  (  )Yes  (  )No  
 
9.  Is the property open only by appointment?  (  )Yes  (  )No 
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PART 1 APPLICATION REVIEW 
For Local Historic Preservation Office or Division Use Only      

 
Property Identification Number __________________ 
 
Property Address ______________________________________________________________________________ 
 
The (X) Local Preservat ion Offi ce  (  )Di vision has revi ewed the Historic Preservat ion Property Tax Exem ption 
Application for the above named property and hereby: 
 
(  )  Certifies that the above referenced property qualifies as a historic property consistent with   
       the provisions of s. 196.1997 (11), F.S. 
 
(  )  Certifies that the above referenced property does not qualify as a historic property consistent with  
       the provisions of s. 196.1997 (11), F.S. 
 
(  )  Certifies that the above referenced property qualifies for the special exemption provided under s.     
       196.1998, F.S., for properties occupied by non-profit organizations or government agencies and     
       regularly open to the public. 
 
(  )  Certifies that the above referenced property does not qualify for the special exemption provided under s. 
       196.1998,  F.S. 
 
Review Comments:____________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
Additional Review Comments attached?  Yes(  )  No(  ) 
 

Signature _________________________________________________ 
 
Typed or printed name:                                                                               
 
Title:                                    
 
Date    _________________________________ 
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PART 2 APPLICATION REVIEW 
For Local Historic Preservation Office or Division Use Only      

 
Property Identification Number __________________ 
 
Property Address ______________________________________________________________________________ 
 
The (X) Local Preservat ion Offi ce  (  )Di vision has revi ewed the Historic Preservat ion Property Tax Exem ption 
Application for the above named property and hereby: 
 
(  )  Determines that improvements to the above referenced property are consistent with the Secretary of       
       Interior’s Standards for Rehabilitation and Guidelines for Rehabilitating Historic Buildings, and the  
       criteria set forth in Chapter 1A-38, F.A.C. 
 
(  )  Determines that improvements to the above referenced property are not consistent with the Secretary     
       of Interior’s Standards for Rehabilitation and Guidelines for Rehabilitating Historic Buildings, and the  
       criteria set forth in Chapter 1A-38, F.A.C.  All work not consistent with the referenced Standards,     
       Guidelines and criteria are identified in the Review Comments.  Recommendations to assist the     
       applicant in bringing the proposed work into compliance with the referenced Standards, Guidelines  
       and criteria are provided in the Review Comments. 
 
Review Comments:____________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
Additional Review Comments attached?  Yes(  )  No(  ) 
 

Signature _________________________________________________ 
 
Typed or printed name:    
 
Title:    
 
 Date________________________ 
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Part 3 – Request for Review of Completed work 
 
Upon completion of the restoration, rehabilitation or renovation, return this form with photographs of the completed 
work (views of site improvements, exterior and interior work for bui ldings) to the Division of Historical Resources 
or t he Local  Hi storic Preservat ion Offi ce, as appl icable. These phot ographs must provide a comprehensive 
description of the completed work. They should be the same views as the before photographs included in Part 2 of 
the application. Type or print clearly in black ink. The final recommendation of the Division of Historical Resources 
or the Local Historic Preservation Office,  as applicable, with respect to the requested historic preservation property 
tax exemption is made on the basis of the descriptions in this Request for Review of Completed Work. 
 
1.  Property identification and location: 
 
Property Identification Number:____________________ 
 
Address of property: Street_______________________________________________________________________ 
 
City______________________________ County____________________ Zip Code ________________________ 
 
2.  Data on restoration, rehabilitation, or renovation project: 
 
Project starting date__________________________ Project completion date: ______________________________ 
 
Estimated cost of entire project: $______________________ 
 
Estimated costs attributed solely to work on historic buildings or archaeological site: $ _______________________ 
 
3.  Ow ner Attestati on:  I hereby appl y for t he hi storic preservat ion propert y t ax exemption for t he rest oration, 
rehabilitation or renovation work descri bed above and in Part 2 of the Historic Preservation Property Tax 
Exemption Application (Application) submitted for this project.  I attest that the information provided is, to the best 
of my knowledge, correct, and that in my opinion the completed project conforms to The Secretary of the Interior’s 
Standards for Rehabilitation and Guidelines for Rehabilitating Historic Buildings, and is co nsistent with the work 
described in Part 2 of t he Application.  I al so attest that I am the owner of t he property described above or, i f the 
property is not owned by  an i ndividual, t hat I am  t he dul y aut horized represent ative of t he owner.  Furt her, by  
submission of this Application and Request for Review of Completed Work (Request), I agree to allow access to the 
property by representatives of the Division of Historical Resources or the Local Historic Preservation Office, where 
such office exists, and appropriate representatives of t he l ocal governm ent from  whi ch t he exem ption i s bei ng 
requested, for the purpose of verification of information provided in the Application and this Request.  I understand 
that, if the requested exem ption is gr anted, I will be required to enter into  a Covenant with the local governm ent 
granting the exemption in wh ich I m ust ag ree to  m aintain the character of th e propert y and t he qual ifying 
improvements for t he term of t he exemption.  I al so understand that falsification of fact ual representations in this 
Application or Request is subject to criminal sanctions pursuant to the Laws of Florida. 
 
________________________________ _______________________________________ ____________________ 
Name  Signature         Date 
Complete the following if signing for an organization or multiple owners (See next page for additional owners): 
 
________________________________ ____________________________________________________________  
Title  Organization name 
 
Mailing Address _______________________________________________________________________________ 
 
City_______________________________ State______________________ Zip Code _______________________ 
 
Daytime Telephone Number (        )    ___________________________ 
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List Additional Owners: 
 
Name _______________________________________________________________________________________ 
 
Street________________________________________________________________________________________ 
 
City____________________________ State______________________ Zip Code __________________________ 
 
 
 
Name _______________________________________________________________________________________ 
 
Street________________________________________________________________________________________ 
 
City____________________________ State______________________ Zip Code __________________________ 
 
 
 
Name _______________________________________________________________________________________ 
 
Street________________________________________________________________________________________ 
 
City____________________________ State______________________ Zip Code __________________________ 
 
 
If there are additional owners, provide the indicated information for each on a separate sheet of paper. 
 

REVIEW OF COMPLETED WORK 
For Local Historic Preservation Office or Division Use Only 

 
Property Identification Number_________________________ 
 
Property Address ______________________________________________________________________________ 
 
The (X) Local  Historic Preservat ion Office  (  )Di vision has revi ewed Part  3 (R equest for R eview of Completed 
Work) of the Historic Preservation Property Tax Exemption Application for the above named property and hereby: 
 
(  )  Determines that the completed improvements to the property are consistent with the Secretary of the  
       Interior’s Standards for Rehabilitation and Guidelines for Rehabilitating Historic Buildings, and other  
       criteria set forth in Chapter 1A-38, F.A.C., and, therefore, recommends approval of the requested historic 
       preservation tax exemption. 
 
(  )  Determines that the completed improvements to the above referenced property are not consistent with the  
       Secretary of the Interior’s Standards for Rehabilitation and Guidelines for Rehabilitating Historic  
       Buildings, and other criteria set forth in Chapter 1A-38, F.A.C., and, therefore, recommends denial 
       of the requested historic preservation tax exemption for the reasons stated in the Review Comments 
       below. 
 
Review Comments:____________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
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______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
Additional Review Comments attached?  Yes(  )  No(  ) 
 

Signature ____________________________________________________ 
 
Typed or printed name:     
 
Title:    
 
Date________________________
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Amendment Sheet 

 
Property Identification Number______________________ 
 
Address of property: Street_______________________________________________________________________ 
 
City____________________________ County______________________ Zip Code ________________________ 
 
1.  Amendment Description:   Indi cate all changes i n the project work, gi ving the originally proposed t reatment 
and the amended work item description (use additional blank sheets if necessary): 
 
 
 
 
 
 
 
 
 
 
 
 
2.  Attach photographs and drawings as necessary to illustrate the proposed changes. 
 
____________________________________ _______________________________ ________________________ 
Name   Signature            Date 
Complete the following if signing for an organization or multiple owners (See next page for additional owners): 
 
____________________________________ ________________________________________________________  
Title    Organization name 
 
Mailing Address _______________________________________________________________________________ 
 
City__________________________________  State____________________  Zip Code _____________________ 
 
Daytime Telephone Number (____) ____________________ 
 

Local Historic Preservation Office or Division Use Only 
 

The (  )Local  Historic Preservation Office or (  )Di vision has reviewed the Amendment Sheet for the above named 
property and hereby: 
 
(  )  Determines that the work described in this Amendment to the Historic Preservation Property Tax 
       Exemption Application for the property is consistent with the Secretary of the Interior’s Standards for  
       Rehabilitation and Guidelines for Rehabilitating Historic Buildings, and the criteria set forth in Chapter  
       1A-38,  F.A.C. 
 
(  )  Determines that the work described in this Amendment to the Historic Preservation property Tax 
       Exemption Application for the property is not consistent with the Secretary of the Interior’s Standards for  
       Rehabilitation and Guidelines for Rehabilitating Historic Buildings, and the criteria set forth in Chapter 
       1A-38,  F.A.C.  All work not consistent with the referenced Standards, Guidelines and criteria is identified in  
       the Review Comments. Recommendations to assist the applicant in bringing the proposed work into 
       compliance with the Standards, Guidelines and criteria are provided in the Review Comments. 
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Review Comments:____________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
Additional Review Comments attached?  Yes(  )  No(  ) 
 

Signature ____________________________________________________ 
 
Typed or printed name:    
 
Title:   
 
Date________________________ 
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